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     Work Order For 

Email completed work order to sschwartz@nxtbookmedia.com

For questions or concerns, contact Scott Schwartz, Production Director, sschwartz@nxtbookmedia.com
Work Order Submitted date         NXTbook Sales Rep:  
Clients Production Contact Name :             Billing Contact Name:      
Email  
      Phone      

   Email      
  Phone      
Proofing distribution - email addresses:      
Project Title:       Issue:       Page Count:      
Turn Around: Standard 3-5 business days  FORMCHECKBOX 
   OR  *RUSH - must have in hands by *      
Nxtbook Media email customer?  FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

Media:

Projected delivery of Media Files to NXTbook Media:      
Media to be sent via:  FTP site  FORMCHECKBOX 
  email   FORMCHECKBOX 
  Other (note method)      
Toolbar: 

If adding a “Subscribe Now” button provide subscribe link      
*Please use the sponsorship template that includes a logo in the tool bar  FORMCHECKBOX 

   Hyperlink for sponsor logo in toolbar (if desired)       
Add Archive button to toolbar  FORMCHECKBOX 

Sponsorship / Introduction / Instructional Page (left of cover): 

Keep the Standard Instructional page  FORMCHECKBOX 

*Add an Advertiser Sponsorship page  FORMCHECKBOX 
  *Add a Publisher Promotional page  FORMCHECKBOX 

Projected date for delivery of sponsorship media files (if not same as publication):      
*Please add a Standard Survey  FORMCHECKBOX 
       *Please add a Follow Up Standard Survey:   FORMCHECKBOX 

Please send tracking login information  FORMCHECKBOX 

Customization:

*Use Custom Loader  FORMCHECKBOX 
 *Use custom link color  FORMCHECKBOX 
  (link color desired)      
*Use Custom Background Color  FORMCHECKBOX 
 (please provide color desired)       (rgb,hexidecimal,cmyk)

Multi-Media:

Number of Multi-Media Insertions:  Audio        Video        Flash      
Please describe      
Inserts, Supplements, Belly Bands or Gatefolds for this issue?   Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

If yes, please describe      
Hyperlink Instructions:

a. Hyperlink ALL emails and URL address noted in the book  FORMCHECKBOX 

b. *Only Hyperlink emails/URL addresses in EXCEL doc to be sent on      (Date) 

Any re-occurring or special instructions:

     
 *Additional Charges may apply depending upon your program

Internal use:

Project number assigned        

Date into production      
Designer Name       

Project completed Date      

�	7/08





