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Email Blast Set Up Form 

Please complete this 2 page questionnaire and email back to Mallory Weiss at mweiss@nxtbookmedia.com .

1. What Physical Address & Phone Number would you like to show on the email to comply with Can Spam Laws?

2. What would you like the Subject Line to say? (100 characters or less)

Your new issue of Scholastic Administrator is now ready!

3. What would you like the From Line to say? 

· It will show your company name here@adsmart360.com.

· The @adsmart360.com can not be changed due to Phishing Rules

4. Please provide the Unsubscribe Link or Email Address you want to use?

5. If you are listing a subscribe button on your template please provide the subscribe link or email address you want to use.

6. Is this privacy policy acceptable for you?  If not please provide what you would like the privacy policy to say.

7. Please list all names & email addresses for the test group that will be proofing the email blast?  

8. Who gives final approval for the email blast?

9. Who is the contact for requesting the email database each month?

10. Who is the contact for the email text copy each month?

11. Is there a specific date & time they want the email blast sent out?

12. Is this an audited account? (BPA or ABC)

13. What information will you need on your bounce reports? 

14. Who should we send the bounce reports to?

15. Will you be sending out a secondary email blast? 

16. Will the template and/or the subject line change on the secondary blast?  
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